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Job Description – Vice President 

 

General 

 

The Vice-President supports the President in the execution of his / her duties. 

 

Specific tasks 

 

1. When the President is not available, chair meetings in his / her stead. 

2. Perform other duties as assigned by the President. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  


